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Chwong 1
QUY DPINH CHUNG

Piéu 1. Pham vi diéu chinh, d0i twong 4p dung.
1. Pham vi diéu chinh:

Quy ché Cong bd théng tin ndy quy dinh v& viéc thyc hién nghia vy cong b6 thong tin
cta Coéng ty trén thi trudmg chimg khoan Viét Nam theo quy dinh tai Thong tu 96/2020/TT-
BTC ngay 16/11/2020 ctia B Tai chinh (Thong twr 68/2024/TT-BTC cua Bé Tai chinh stra
ddi ddi, bé sung mét sé diéu cia Thong tw 96/2020/TT-BTC ngay 16/11/2020; Théng tu s6
08/2026 thong tw sira déi, bo sung mét s6 diéu ciia Théng tw s6 96/2020/TT-BTC ngay 16
thang 11 ndm 2020 cia B truéng Bg Tai chinh hudng dén cong bé thong tin trén thi truong
ching khodn duwoc sira déi, bé sung boi Thong tw s6 68/2024/TT-BTC va théng tu 56
18/2025/TT-BTC, Théng tw s6 120/2020/TT-BTC ngay 31 thang 12 nam 2020 ciia Bd trudng
Bé Tai chinh quy dinh giao dich ¢é phiéu niém yét, ding ky giao dich va chitng chi quy, tréi
pln‘é'u doanh nghiép, chitng quvén cd bdo dam niém yét trén hé thong giao dich chimg khodn
dwoc sira di, b6 sung boi Théng tw s6 68/2024/TT-BTC, Théng tw s6 121/2020/TT0-BTC
ngay 31 thang 12 nam 2020 cia Bé treéng BS Tai chinh quy dinh vé hoat déng ciia cong ty
chitng khodn dwee siva doi, bo sung béi Théng tw sé 68/2024/TT-BTC) tai Cong ty Cb phin
Tép doan CNCTech. Pdng thoi, quy dinh viée phdi hop gifta cac Phong/bd phan/ca nhan
thudc Cong ty va cic déi trong khac trong viée thuc hién nghia vy cong b thong tin.

2. Pbi twong 4p dung:

Quy ché ndy duoc ap dung dbi véi Cong ty C6 phan Tép doan CNCTech, Hoi ddng
quén tri, Ban Kiém soat, Téng Giam dbc, ngudi diéu hanh doanh nghiép, ngudi ndi bd, cb
doéng 16n va céc td chire, ca nhan khéc lién quan dén hoat dong cong bd théng tin ctia Cong
ty C6 phén Tap doan CNCTech trén thi truong chimg khoén.

Didu 2. Giai thich tir viét tit

Trong Quy ché nay, cac tir viét tit dudi ddy duge hidu nhur sau:

1. “Coéngty” la Cong ty Cb phan Tap doan CNCTech.

2. “Quy ché” 12 Quy ché Cong bd thong tin nay.

3. “CBTT” la Cong bb thong tin.

4, “Ludt Chtmg khoan™ 1a Luét Ching khoan s6 54/2019/QH14 ngay 26 thang 11

ndm 2019.

5. “Théng tu 96/2020/TT-BTC” 13 Théng tw s6 96/2020/TT-BTC ngay 16/11/2020
ctia BO Tai chinh hudng din cong bd thong tin trén thi truong ching khoan.

6. “PHDPCD” 1a Dai hoi ddng ¢b déng cna Cong ty.

7. “HDPQT” la Hoi ddng quan tri cta Cong ty.

8. “BKS” la Ban Kiém soat.

9. “Cd ddng l6n” 1a C6 dong duge quy dinh tai Khoan 18 Didu 4 Luét Ching khoan,

10. “UBCKNN” 13 Uy ban Chimg khoan Nha nudée.

11. “SGDCK/HNX" 1a S& giao dich Chiing khoan Ha Noi.

12. “VSD” 1a Trung tam Luu k¥ Chtng khoan Viét Nam/Tdng cong ty Luu ky va bu
trir chirng khoan Vi€t Nam.

Trang 2/28



13. “IDS” 1a Hé théng quan 1y thong tin cong ty thude S¢ Giao dich Ching khoan Ha
Noi.

Diéu 3. Giai thich tir ngi.

I. Ngudindi bd cia Cong ty la:

- Hoi c’féng Quén tri, Ban Kiém soét, Nguoi dai dién theo phéap luét, Ban Tdng Giam
déc, Ké toan truéng va céc chirc danh quan 1y tuong dwong do Pai hoi déng ¢b dong bau
hoac Hoi ddng quan tri bd nhiém.

- Ngudi phy trach quan tri cong ty, ngudi duge Gy quyén cong bb thong tin.

2. Ngay cong bd thong tin: La ngdy thong tin xuét hién trén mot trong cac phuong
tién cong b thong tin quy dinh tai Pidu 5 Quy ché nay.

3. Ngaiy bao cdo vé& viée cong bb théng tin: La ngay gl fax, gii qua thur dién ti, ngay
théng tin dugc tiép nhén trén hé thdng cong bd thong tin cia UBCKNN, phuong tién cong
b thong tin cia SGDCK hoiic ngdy UBCKNN, SGDCK nhéan dugc viin ban bao cao tiy theo
thoi diém nao dén trude,

4. Dbi véi tai lidu dudi dang vin ban: Van ban hop 18 12 ban chinh hodic ban sao hop
[&. Yéu cdu cta van ban hop 1é:

~ Pébi v6i viin ban coa ca nhan: Vin ban ¢é ho tén va chii ky cia ca nhan.
- Pbi voi viin ban cua t6 chire: Vin ban ¢ x4c nhan cia ngudi cé thim quyén bao
gdm: ho tén, chic vy, chit ky ciia ngudi ¢6 thim quyén, déng dau (néu co).

5. Ban scan vin ban ding CBTT: Phai ¢ ddy di ndi dung theo quy dinh ddi véi viin ban
hop 18,

6. D liéu dién to dung CBTT: Van ban, dit liéu dién t&r cé dinh dang
doc/docx/xls/x1sx/pdf (sir dung bang ma Unicode).

7. Ngudi cong bd thong tin: La ngudi dai dién theo phap luit clia cong ty hodic ngudi
dugc uy quyén cong bd thong tin. Ngudi dai dién theo phép luat cha cong ty phai chiu trach
nhiém v& tinh chinh xéc, kip thoi va ddy du v& thong tin do nguoi dugc uy quyén cong bd
thong tin cong bd.

8. Ngudi ¢ lién quan (' La ¢4 nhan, t& chirc ¢6 quan hé véi nhau trong céc trudng
hop sau day:

a} Doanh nghiép va ngudoi ndi b ciia doanh nghiép do.
b} Doanh nghiép va t chirc, ca nhén s& hivu trén 10% s6 ¢d phiéu ¢ quyén biéu quyét
hodic vén gdp ciia doanh nghiép do.

¢) Td chuc, ca nhin ma trong mdi quan hé véi t6 chire, ca nhan khac truc tiép, gian
tiép kidm soat hodc bi kidm soat boi td chire, ¢a nhin dé hodc cling véi t6 chiic, ¢4 nhan d6
chiu chung mét sy kiém soat.

d) Canhin va b6 dé, me dé, bo nudi, me nudi, bd chong, me chong, bo vg, me vg, vo,

[} Theo quy dinh tai Diéu 4 Ludt Chitng khodn sé 54/2019/QH14 ngay 26/11/2019,
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chéng, con dé, con nudi, con ddu, con ré, anh rudt, chi rudt, em rudt, anh ré, em ré, chi dau,
em dau cua ca nhan do.

e) Quan hé hgp ddng trong d6 mét t& chirc, ¢4 nhan la dai dién cho t chiic, ¢4 nhén
kia.

f) T6 chiic, ca nhan khic la ngudi ¢6 lién quan theo quy dinh cia Luat Doanh nghiép
59/2020/QH14, ngay 17/06/2020.

9. T4 chire kiém toan dwgc chép thudn: La td chire kiém toan ddc 1ap thude danh sach
cae td chire kiém toan duge UBCKNN chip thuén kiém toan theo quy dinh ctia Ludt Ching
khoan va phap luat v& kiém toan doc 14p.

Didu 4. Nguyén tic cong bd thong tin,

. Viéec CBTT cia té chitc phai do ngudi dai dién theo phap luét hodc ngudi duge Gy
quyén CBTT thuc hién. Viéc CBTT cua ¢4 nhan do cic nhén ty thuc hién hodc Gy quyén cho
td chirc hodic c4 nhan khac thuc hién. Viéc CBTT do ngudi thue hién CBTT thyc hién duge
quy dinh cu thé tai Pidu 6 — Ngudi cong bb thong tin tai Quy ché nay.

2. Viée cdng bd théng tin phai day du, chinh xéc, kip thoi theo quy dinh phép luat.

3. Dbi tugng cong bd thoéng tin theo quy dinh tai Khodn 2 Diéu 1 Quy ché nay phai
chiu trach nhiém truéc phép ludt va Cong ty vé ndi dung thong tin cong bb. Trudmg hop cé
su thay d6i ndi dung thong tin d cong bd, d6i tugng cong b thong tin phai cong bd kip thei,
dAy du ndi dung thay ddi va 1y do thay dbi so vé6i thong tin d3 cong bd trudce do.

4. Khi cdng bé thong tin, d6i twong cong bb thong tin theo quy dinh tai Khoan 2 Piéu
1 Quy ché nay phai dbng thoi bao cdo UBCKNN va SGDCK vé& ndi dung théng tin cong bd,
bao gdm day du cac théng tin theo quy dinh.

5. Viéc cong bé cac thong tin cd nhan bao gém: Cin cudc cong dan, chiing minh nhén
déan, hd chidu con hiéu luc, dia chi lién lac, dia chi thudng trg, s6 dién thoai, s6 fax, thu dién
tir, b tai khoan giao dich chimg khoan, s8 tai khoan hyu ky chimg khoén, b tai khoan ngan
hang, ma sb giao dich ctia nha déu tw nuéc ngodi, t& chirc kinh té ¢6 vén ddu tu nude ngoai
s& hitu trén 50% vén didu 16 chi duge thye hién néu cha thé lién quan déng .

6. Trudng hop thong tin cong b bao gdm céc thong tin ca nhan quy dinh tai Khoan
4 Piéu 4 Quy ché nay va cac dbi tvong cong bd théng tin khong dong ¥ cong khai cdc thong
tin nay thi phai giri UBCKNN va SGDCK 02 ban tai liéu, trong do 01 ban bao cao vé viée
cbng b thong tin bao gdm diy du thong tin c4 nhan va 01 ban bao cdo khong bao gbm thong
tin c4 nhén dé UBCKNN va SGDCK thuc hign cong khai théng tin.

Piéu 5. Ngén ngit va phirong tién céng bd thong tin
1. Ngon ngii thong tin cong bd trén thi trudmg chimg khoan 13 tiéng Vigt, trir trudng

hop quy dinh tai khoan 2 Pidu nay.
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2. S& giao dich chimg khoan, Téng cong ty Iuu ky va bu trir chitng khodn Viét Nam

cong bd thoéng tin bang tiéng Viét.
3. Phuong tién cong bd thong tin.

3.1. Céc thong tin duge cong bb theo it nhit 1 trong cac hinh thirc sau:

STT Péi twong tiép nhan CBTT Phuong tién CBTT
Chuyén muc vé Quan hé ¢ déng (nha dau
1 | Congty tu) trén trang thong tin dién tir (website) cta
Cong ty.(*)

Hé théng cong bb thoéng tin ctia Uy ban

2 | Uy ban Chimg khoan Nha nué
y ban Lhung khoan Nha nuoc Ching khoan Nha nude - IDS.

Trang théng tin dién tir cua S¢& Giao dich

3 S, . . l Chf ] 4 H‘ A
¢ Giao dich Chimg khodn Ha Noi Chitng khoén Ha Noi — CIMS.

Téng cong ty luu ky va bd trr ching | Trang théng tin dién ti cia Téng cong ty
khoan Vigt Nam. luu k¥ va bu trtr chig khoan Viét Nam.

Céc phuong tién thoéng tin dai ching khac
5 | theo quy dinh cta phéap luét trong mot sb | Bao in, Bo dién ...
truong hop

3.2. Nguoi CBTT va cac ca nhan/bd phin dugce phin cong thuc hi¢n CBTT cua Cong
ty thong qua cac Phwong tién CBTT tai Khoan 1 Didu 5 Quy ché nay phai dam bao céc

nguyén tac:

a) Chiu trach nhiém bao mat théng tin ding k¢ bao gbém: Tén truy cip, mat khéu va cic

théng tin cén thiét khac dé dang nhap va thuc hién CBTT;

b) Thuc hién CBTT theo dung hudng din cia UBCKNN, SGDCK va/hodc Trung tdm
luu ky chirng khoan.

3.3, Trudng hop nghia vu cong bé thong tin phat sinh vao ngdy nghi, ngdy 18, Cong ty
van thyc hién cong bd thong tin trén Chuyén muc vé Quan hé cb dong trén trang théng tin
dién tr (website) cia Cong ty va thue hi¢n dﬁy @0 nghfa vu cong bd thong tin theo quy dinh

phap lut vao ngdy lam viée lién sau ngay nghi, ngay 1€,
Pidu 6. Ngudi thye hién CBTT

I. Viéc CBTT cua t chic cho Ngudi dai dién theo phap ludt hofic Ngudi duge ty
quyén CBTT thuc hién. Viée ty quyén CBTT phai dugc 14p thanh vin ban va theo quy dinh
tai Khoan 1 Diéu 6 Théng tu s6 96/2020/TT-BTC. Ngudi dai dién theo phép luét phai chiu
trach nhiém v& tinh chinh xéac, kip thoi va ddy di théng tin do minh hogic Ngudi duge Gy

quydn CBTT (trong trwdng hop iy quyén) céng bd.
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2. Céng ty phai dang ky, ding ky lai Ngudi dai dién theo phép ludt hodic Ngudi duge
Gy quyén CBTT cing v6i Ban cung cép thong tin clia Ngudi dai dién theo phap luat hodc
Nguoi duge uy quyén CBTT cho UBCK NN, SGDCK tbi thiéu 24 gié trude khi viée Gy

quyén ¢6 hiéu lyc.
Piéu 7. Tam hodn cong bd thong tin

1. Cong ty duge tam hodin cong bd théng tin trong trudng hop vi nhing 1y do bt kha
khang nhu: Thién tai, hoa hoan, chién tranh, dich bénh va cac 1y do bét kha khang khéc.

2. Cong ty bao cdo UBCKNN, SGDCK vé viée tam hodn cong bd thong tin ngay khi
xay ra sy kién (trong d6 néu 13 1y do cia viée tam hodn céng bd thong tin), ddng thoi cong

bo v€ viée tam hodn cong bo thong tin.

3. Ngay sau khi da khic phuc duge tinh trang bét kha khang, Cong ty cé trach nhiém

cdng b dy du cac thong tin ma trude d6 chua cong bb theo quy dinh phép luét.
Diéu 8. Bio quin, lwu giiv bdo cdo, théng tin cong bd

Dbi tuong CBTT phai c¢é trach nhiém bao quan, luu gitt thong tin da cong bd, béo céo

nhur sau:

1. Céc théng tin cong b dinh ky phai duge luu trit dudi dang vin ban (néu co) va dir
liéu dién tir 81 thiéu 10 nim. Cac théng tin ndy phai duoc luu triy trén website clia cac dbi

tuwgng CBTT tdi thidu 13 05 (nim) nim.

2. Cac théng tin cong bd bat thuong hodc theo yéu ciu phai huu trit trén Website cia

d6i twong CBTT trong tbi thiéu 05 (ndm) nim.
Chwong I1
CONG BO THONG TIN CUA CONG TY
Pitu 9. Céc trudng hgp CBTT
1. CBTT dinh ky theo quy dinh tai Phy lyc 1 Quy ché nay.
2. CBTTT bét thudmg theo quy dinh tai Phu luc 1 Quy ché nay.
3. CBTT theo yéu cdu theo quy dinh tai Phu luc 1 Quy ché nay.
4. Céac truomg hop khac phai CBTT duge quy dinh tai Phu luc 2 Quy ché nay gdm:
a) Cong bb thong tin cia cb ddng 1én, nhém ngudi ¢d lién quan so hitu tir 5% tré 1én
s6 ¢b phiéu c6 quyén biéu quyét clia cong ty;
b) Cong b théng tin lién quan dén giao dich clia ngudi ndi bd va ngudi ¢d lién quan
cua nguoi ndi bo;
¢) Cong bd thong tin lién quan dén giao dich chao mua céng khai;
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d) Cac CBTT khéc theo quy dinh ctia phap lut (néu c6).
CHUGNG III
TRACH NHIEM THUC HIEN VA XU LY VI PHAM

Piéu 10. Trach nhiém phdi hop giira ngudi cong bd théng tin va cdc phong lién
quan,

1. Ngudi cong bd thong tin chiu trach nhiém vé& thuc hién nghia vy céng bd thong tin
cha Céng ty voi UBCKNN, SGDCK, nha dau tu va nhitng ngudi ¢ lién quan khac theo cac
quy dinh ctia phap luét va Didu 18 ciia Cong ty.

2. Ngudi cong bd théng tin trong pham vi chirc nang ctia minh tiép nhan, xr 1y céc
thong tin tr cac phong chirc ndng cung cAp cac thong tin theo ndi dung Quy ché nay. Truéng
céc phong chire ning chiu trach nhiém v& tinh ddy du, chinh xac va kip thdi ciia céc thong
tin cung cdp cho ngudi cong b thong tin.

3. D4i v6i nhitng thong tin bt thudng, thong tin cung cAp theo yéu cAu phai cong bd
theo quy dinh, cac phong lién quan (noi phat sinh théng tin c¢in cung cip) cé trach nhiém
cung cp théng tin cho ngudi céng bd thong tin trong vong 12 gidy ké tir khi phét sinh sy kién
cong bd thong tin,

CHUONG 1V
PIEU KHOAN THI HANH

Pidu 11. Trién khai thye hién.

1. Can cir vao ndi dung Quy ché, cac d6i tuong co lién quan co trach nhiém trién khai
thue hién.

2. Trong trudng hop c6 nhing quy dinh cia phap ludt c6 lién quan dén nghia vu
CBTT chua dugc dé clp trong Quy ché niy ho#c trong trudng hop ¢6 nhiing quy dinh méi
ctia phap luat khac v6i nhiing diéu khoan trong Quy ché thi nhitng quy dinh phép luat d6
dwong nhién dugc 4p dung va diéu chinh nghia vy cong bd théng tin cia cic dbi tugng ¢6
nghia vy CBTT lién quan.

Diéu 12. Hiéu lye thi hanh.
1. Quy ché nay gbm 12 Piéu co hi¢u luc thi hanh tir ngdy ky ban hanh.
2. Viée stra dbi, bd sung, thay thé Quy ché nay do Hoi ddng quan tri quyét dinh./.
T.M HOI PONG QUAN TRI
CHU TICH HOI BONG QUAN TRI

NGUYEN VAN HUNG
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PHY LUC 3: CAC BIEU MALU.

Bido cdo thwing nién — Phu luc IV - Théng tu sb 96/2020/TT-BTC ngay
16/11/2020.

Ban cung cip théng tin ngwdi ndi bd — Phy lyc 11 - Théng tur s6 96/2020/TT-BTC
ngay 16/11/2020.

B#o cdo quén trj 06 thang diu ndm/nim — Phy lyc V - Théng tu sb 96/2020/TT-
BTC ngay 16/11/2020,

Bdo cdo tién d§ sit dyng von thu dwge tiv dot chao ban - Mau s6 01 - Nghi dinh
s6 155/2020/ND-CP ngay 31/12/2020.

Théng tin lién quan dén ngay ding ky cudi cing thuwe hién quyén cho cb dong
hién hitu - MAu 07/THQ - Quyét dinh 109/QD-VSD ngay 20/8/2021.

Danh sich ¢b déng nha nwoe, c¢b déng chién lwge, cd dong 16n va cb phiéu quy
cong ty - Mau 01_CBTT/SGDHCM - QP sb 606/QD-SGDHN ngay 29/09/2016.
Bing cung cip théng tin v quan trj Cong ty - Mau 09 CBTT/SGDHN - QD sé
606/QD-SGDHN ngay 29/09/2016.

Thay d6i ngudi ndi b - Phy lyc I - Quyét dinh s4 21/QP-SGDVN ngay 21/12/2021
Thay d6i ngudi ¢6 lién quan ciia ngwdi ni bd - Phu luc I - Quyét dinh s6 21/QD-
SGDVN ngay 21/12/2021.

Ding ky md hinh cdng ty va loai bie cdo tai chinh - Phy luc IV - Quyét dinh s
21/QD-SGDVN ngay 21/12/2021.

Thay dbi s6 lwgng ¢ phiéu c6 quyén bidu quyét dang lwu hanh - Phu lyc V -
Quyét dinh s6 21/QD-SGDVN ngay 21/12/2021.

Céng b6 théng tin bit thwomg - Phy lyc VI - Quyét dinh s6 21/QD-SGDVN ngay
21/12/2021.

Bio cdo vé ngay tré thanh/khéng con 1 ¢b déng 1ém - Phy lyc VII - Thong tu sb
96/2020/TT-BTC ngay 16/11/2020.

Bfo cdo vé giao dich ¢ phiéu cita ¢b dong 16n, nha ddu tw sé hitu tir 5% tré 1én
s0 c6 phiéu cé quyén biéu quyét ciia cong ty khi cé thay dbi sb lwgng c6 phiéu
qua cdc ngudng 1% s6 cb phiéu c6 quyén biéu quyét - Phu lyc VIII - Thong tu sb
96/2020/TT-BTC ngay 16/11/2020.

Théng bio Giao dich ¢ phiéu cita Ngwdi ndi bd va ngudi ¢6 lién quan ciia ciia
ngudi ni b - Phy luc XIII hosic Phy lyc XIV - Théng tw s6 96/2020/TT-BTC ngay
16/11/2020.

Bio cdo Két qua giao dich cd phiéu cia Ngudi noi bd va nguoi cé lién quan cita
ngudi ndi bd - Phu lyc XV hosic Phy lyc XVI - Théng tu s6 96/2020/TT-BTC ngay
16/11/2020.

Théng bio thay déi gidy chirng nhin diing ky doanh nghiép - Phu luc 111 - Quyét
dinh 56 21/QD-SGDVN ngay 21/12/2021.

Trang 28/28



